

Application to become the Chair of

Refugee Survival Trust

Please note that Part A of the form will not be seen by the selection committee.

Please complete this form in black ink or type and return it to: info@rst.org.uk 

 PART A: Personal Information

	First Name
	

	Last name
	

	Home address including postcode



	Address for correspondence if different from above

Postcode

	Telephone (Home)
	

	Mobile
	

	Telephone (Work)
	

	Email
	

	Preferred method of communication
	

	Where did you hear about this vacancy?


References

Please list two people whom we can approach as a reference for you.

	
	Referee 1
	Referee 2

	Name
	
	

	Job title
	
	

	Organisation
	
	

	Address (including postcode)
	
	

	Work Telephone Number
	
	

	Email
	
	

	Relationship to you
	
	


Declaration

1. I declare that the information in this application is correct and truthful.  If I have misled the Selection Panel, I agree to my disqualification from the selection process or immediate termination of the role.
2. I understand that the information provided on this form and that obtained from other relevant sources will be used to process my application to become an employee of the Refugee Survival Trust and to monitor the recruitment process. I understand that it may also be used to ensure compliance with the law; and for the prevention or detection of crime, to protect public funds, or in other ways as permitted by law.

I agree to the processing of my data, in accordance with the General Data Protection Regulation (2018), by the Refugee Survival Trust.

Signature:





Date:

Part B: Competencies

This part of the application form will be seen by the selection panel

We use a competence based assessment system which looks at your knowledge, skills and experience rather than what jobs or education you’ve had. This means that you should use this application to give examples of where you have demonstrated or used the knowledge, skills and experience outlined in the job description and person specification.

You can use examples from your working or personal life, including any voluntary work. Please make sure you give specific examples rather than just stating that you did a role / job or giving a job title as the selection panel will not be able to make assumptions based on this information alone.

It is helpful if you explain:


· How you gained the skills or knowledge e.g. what you did, how you did it, why you did it and what was the result?

· When you learned the skills or knowledge?

· How often you used the skill or knowledge?

Please feel free to expand the boxes or to provide further information on an additional sheet(s).

This question relates to the core knowledge, skills and experience that we expect all Trustees of Refugee Survival Trust to possess.

	Knowledge, Skills and Experience – Essential

· Management experience in the voluntary sector or elsewhere
· Empathy with refugee and asylum issues

· Willing and able to promote the success of Refugee Survival Trust

· Good communication skills and the ability to work as part of the Board to further the organisation’s aims

· Ability and time to represent RST in meetings with stakeholders 
· Competent computer user and able to communicate regularly by email

· Able to exercise independent judgement and take reasonable care, skill and diligence in their role on the Board

· Willing and able to fulfil the legal duties of a Company director  as set out in the Companies Act 2006, and the legal duties of a Charity Trustee

Using examples please tell us how you meet each of this criteria.

	


The following questions relate to the specialist knowledge, skills and experience that we have identified as important to the successful management of Refugee Survival Trust.  We expect Trustees to have strengths in at least one of these areas, but often they will be skilled across three or more areas.

	Specialist Knowledge, Skills and Experience

	Please indicate in which area(s) you have particular strengths that you could contribute to RST using a tick  in the appropriate box(es) 

	Organisational development/strategy


	☐
	Knowledge of equalities and human rights issues and best practice in employment


	☐

	Financial management 


	☐
	PR, communication or events skills


	☐

	Knowledge of legal compliance responsibilities of companies limited by guarantee and registered charities
	☐
	Research and analysis


	☐

	Management and development of paid staff/volunteers


	☐
	ICT management


	☐

	Successful fundraiser


	☐
	Project development/management experience


	☐

	Lobbying, campaigning or advocacy skills
	☐
	Experience of running housing projects/knowledge of housing policy/law


	☐

	In depth knowledge of refugee and asylum issues
	☐
	
	


This final section of this application form provides space to give examples of where you have demonstrated or used THREE of the specialist knowledge, skills and experience that you have indicated you possess in the last question.

For example: 

	Specialist knowledge, skill or experience:

Use this space to identify the knowledge, skill or experience that you have indicated that you possess above, for example:

Successful fundraiser 



	Using examples please provide evidence that you possess this knowledge, skill or experience.

	Use this space to provide examples from your working on personal life that demonstrate that you possess this knowledge skill or experience.  It is helpful if you explain:

· How you gained the skills or knowledge e.g. what you did, how you did it, why you did it and what was the result?

· When you learned the skills or knowledge?

· How often you used the skill or knowledge?

You can refer back to page 3 for more guidance.




	Specialist knowledge, skill or experience:



	Using examples please provide evidence that you possess these three knowledge, skill or experience.

	


	Specialist knowledge, skill or experience:



	Using examples please provide evidence that you possess this knowledge, skill or experience.

	


	Specialist knowledge, skill or experience:



	Using examples please provide evidence that you possess this knowledge, skill or experience.

	


Keep up to date
Please tick the boxes below if you consent to RST occasionally contacting you with important updates and invitations to the AGM.   

Yes, send me communications by email.

 Yes, send me communications by post.

 Yes, contact me by telephone.

 No, please do not contact me with updates

Please tick the boxes below if you wish to receive RST’s quarterly newsletter.  

 Yes, I would l like to receive the RST Quarterly Newsletter by email.

 Yes, I would like to receive the RST Quarterly Newsletter by post.

 No, I do not wish to receive the RST Quarterly Newsletter.

Join us

Members have the right to attend our AGM and elect Directors to our Board.  If you would like more detailed information about membership, please contact administrator@rst.org.uk 

Please tick this box if you would like to become a member of RST.      
Signature 
 …………………………………….…………………………………….


Date

 …………………………………….…………………………………….


We take your privacy seriously. Information about our volunteers is kept on a confidential database under the requirements of the General Data Protection Regulation (GDPR). We will only use your personal information for internal monitoring and evaluation purposes, and to send you updates or news that you have specifically opted in to receive (see above). We will not share your details with any third parties. Your information will remain on the database until you choose to opt out.

If you wish to withdraw your consent or update your contact preferences at any time, please contact administrator@rst.org.uk or call us on 0141-353-5602.  Please allow 48 hours for your request to be processed.

Refugee Survival Trust is a charity registered in Scotland, SCO24328 and a company limited by guarantee, SC274440.
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